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BILATERAL EXCHANGE AGREEMENT BETWEEN

[Name of institution, country]
AND
AALBORG UNIVERSITY, DENMARK


[Name of institution] and Aalborg University, Denmark, hereby agree upon the following items concerning the bilateral exchange agreement, beginning in the autumn of [year] and continuing each regular semester thereafter.

1.
Statement of Purpose: To promote international friendship and world peace stimulating and supporting intercultural activities and projects among students from [country] and Denmark, and to promote good will between the two institutions especially in the area of student exchange.

2.
Selection of Students: Each institution will determine its own method of selecting students for student exchange and ascertain that each of its students is likely to benefit from a particular course of study at the host institution. The final admission will be determined by the relevant official body at the host institution. 



Equivalency between courses and programmes will be agreed upon in advance for the purpose of awarding academic credit.


All applications and dossiers must be sent to the host institution before the deadline and in accordance with the rules in force.


We agree on receiving/sending [number of students] students each year.

3.
Student Programmes: Exchange students will be permitted to enrol in courses and programmes at the host institution for which they are qualified with the exception of those courses in which places may not be available due to enrolment limitations. Acceptance into a particular programme of study implies that the student will be permitted to enrol in all courses required in that programme appropriate to the particular level of the student.

4.
Status of the Students: Students enrolled in the host institution will have the same privileges and enjoy the same student services, and other amenities as other full-time local students. They will also be subject to the statutes, ordinances and regulations of the host institution as well as the local and federal laws of the region. 
5.
Finance: The bilateral exchange agreement is based initially on the principles of a direct annual one-to-one exchange of students. Some latitude may be provided in allowing for unequal exchange of students as long as the total number of students is equal over a period of five years. Each student will pay tuition and fees to his/her own institution as well as such ancillary charges as may be charged by that institution. Exchange students are subject to the same regulations about admission and performance in classes as pertain to students in the host institution.


6.
Refund of Fees: No refund of fees will be made if the student is unable to complete his or her course.


7.
Travel: Students will be responsible for their own travel arrangements.

8.
Accommodation: Each institution will assist in finding accommodation for visiting students. Students will be responsible for payment of accommodation.

9.
Credits: Credit at the home institution will be determined by the home institution dependent upon the grades received by the students at the host institution. Terms under which credit will be awarded will normally be provided to the exchange students at the time they are asked to commit to the programme.

10.
General:


a:
Each student must undertake in writing to comply with the regulations of the host institution and with the instructions given by his or her advisor/tutor.


b:
Each exchange student should make arrangements for health/hospitalization insurance while they are at the host institution.


c:
Each student must possess passports and required visas for the period of exchange.


d:
Each student must demonstrate that he or she possesses sufficient financial resources to participate in the exchange.


e:
Both institutions shall exchange regularly their respective college bulletins and other information pertaining to course programmes, fees, and calendars and schedules.

11.
Faculty and Staff Exchanges: The two institutions agree to the possibility of exchanges by academic staff. The details of such arrangements will be negotiated at the appropriate time and will be governed by the institutional staffing rules and relevant approval processes. The participating institutions will assist in finding accommodation. 
12.
Review and Renewal:

a:
This agreement will be valid for a period of five years after it is signed by the representatives of each institution.


b:
The terms and conditions of the agreement can be changed when consensus is reached by both institutions.


c:
Both partner institutions will have the right to terminate or suspend the agreement at the end of any given academic year. Each side must inform the other side by May 1 of any given year if they wish to terminate or suspend the agreement for the next academic year.


d:
In January of the fifth exchange year the agreement will be reviewed for renewal by both institutions, and with the approval of the responsible administrators of both sides may renew for an additional period of five years.


e:
Both institutions shall name an appropriate member of their academic or administrative staff to serve as the exchange coordinator. That individual shall be responsible for liaison related to the exchange between the two institutions and for coordinating all aspects of the exchange.

13.
Funding Commitments: No funding commitments are created for either party by this agreement.
__________________________________
___________________________________

Per Michael Johansen, President
(Name of President)
Aalborg University
(Name of institution)
Date: ____________________
Date: ____________________



